Natural Sciences and Science Education, National Institute of Education

RELC International Hotel 

Room Reservation Form

To confirm room reservation, please submit this form upon completion with a photocopy of the front and back of the Credit Card attached, to fax (65-67339976) or e-mail to stan.chan@relc.org.sg.

All rooms reservation is subjected to availability. The Hotel will email or fax you the confirmation of room reservation. 

	Name of Guest:
	
	Room type:
	Executive Twin Room

Single/Twin Sharing
	Hollywood Queen Room 

Single/Twin Sharing

	Passport No:
	
	Room Rates:
	$145 Nett
	$160 Nett

	Fax No:

(with country code)
	(     ) 
	No of rooms:
	
	

	Email:
	
	Extra Bed/ pax:
	$40 Nett
	$40 Nett

	Date of Arrival:
	
	No of Extra Bed:
	
	Not Applicable

	Date of Departure:
	
	Flight Detail:
	
	*All rates are inclusive of Breakfast for 2 pax

	Name printed on 

Credit Card Holder:
	

	Credit Card No:
	

	Date of Expiry (day/month/year):
	

	Authorised Signature:


	

	Card Type:


	(Master card holder, please include the last 3 digit on the back of card)

Visa/  Mastercard  ___________




Check-in time: 
2 p.m.

Check-out time:
12 noon

Subject to room availability, a half-day charge will be levied on early arrival and late departure.

Cut off time will be at 6pm, should Guest’s arrival be later than 6 pm, please inform Reservation (65-6885 7800 or Stan Chan (65-6885 7805).

Guaranteed:

All reservations have to be guaranteed by credit card.  All non-guaranteed reservations will be released by 1800 hrs on arrival date. An imprint of your credit card will be obtained upon your arrival for billing purpose.

Cancellation & No-Show Policy: 

Reservations must be cancelled 48 hours prior to the day of arrival to avoid charges. Otherwise, a one night room charge based on the confirmed room rate will be levied to the Credit Card or Company, in the event of no-show.

